Jackson County Family Division
Agency or Attorney Direct Placement Checklist

Documents filed:

__
Petition for Adoption….PCA 301a



__  Non-Identifying Information Attached

​​__
All Preplacement Assessments that have been done

__
Payment of Filing Fee
($150.00) + $25.00 EFS fee = $175.00
__
Certified Copy of Birth Certificate

__
Witnessed Statement Omitting Identifying Information…PCA 340 if not exchanging identifying information

__
Petition for a Hearing to Identify Father….PCA 310, if applicable
__
Declaration of Inability to Identify/Locate Father….PCA 315 if needed
__
Child evaluations, medical, social history on BM & BF, and hospital evaluation
__
Paternity Clearance

Orders/Paperwork prepared

__
Notice of Hearing to Identify Father & Determine or Terminate Rights PCA 311
__
Notice to Putative Father& Custody Statement PCA 316
__ 
Consent to Adoption by Parent….PCA 308

__
Statement to Accompany Consent…PCA 339

__
Parent’s/Gd Verified Accounting for Adoption Release or Direct Placement Consent (PCA 348)

__
Order Terminating Parental Rights after Release…PCA 318

__
Order Terminating Rights of Father without Release or Consent….PCA 312

__
Order Placing Child….PCA 320

__
Notice to Adopting Parents on Pending/Potential Appeal or Rehearing…PCA 325

__
Advice of Rights…PCA 323

__
Parent’s Consent/Denial to Release Information to Adult Adoptee DHS 1919 (court)

__
Support Groups (court) 

**
Out of court consent:  PCA 355, PCA 339, PCA 348, PCA 356, PCA 356a, b or c 

**
Out of court release:  PCA 354, PCA 338, PCA 348, PCA 356, PCA 356a, b, or c  
**  
Release to agency:  PCA 305, PCA 338, PCA 348, PCA 318, PCA 322 
Fees

__
Verified Accounting …Petitioner PCA 347; Parents PCA 348


Attorney PCA 346; Agency PCA 345

__
Verified Accounting (Supplemental)…..Petitioner PCA 347a, Attorney PCA 346


Agency PCA 345

Supervisory Reports to be Filed

__
1-3 month report filed

__
6 month report filed if needed
Final Papers to be filed

__
Order of Adoption….PCA 321

__
Record of Adoption….DCH 0854

__
Final Order Allowing Fees & Costs….PCA 341
__
Adoption Facilitator Clearing House Record/Non Confid. Information. FIA 4746 (PIF)

*Proof of Service for any paperwork served.
